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0168  RECORDING BOARD MEETINGS 
 

The Board of Education directs the creation and maintenance of an official record 
of the formal proceedings of the Board and will permit the unofficial recording of 
Board meetings in accordance with this bylaw. 
 
Minutes 
 
The Board shall keep reasonably comprehensible minutes of all its meetings 
showing the time and place, the members present, the subject considered, the 
actions taken, the vote of each member, information sufficient to explain the 
actions taken, and any other information required to be shown in the minutes by 
law.  
 
Minutes of public meetings shall be public records signed by the Board Secretary 
and filed in the Board Secretary's office in a minute book as the permanent record 
of the acts of this Board.   
 
Minutes of executive meetings shall be filed in the Board Secretary's office in a 
place separate from the minute book until the time, if any, when the proceedings 
may be made public.  At that time, the minutes shall be public records and shall 
be filed in the regular minute book. 
 
The Board Secretary shall provide each Board member with a copy of the minutes 
prior to Board approval. 
 
 
Electronic Recording 
 
The Board Secretary and/or designee shall make both an audio tape recording and 
a video tape recording of each Board meeting 
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as an administrative aid in the preparation of minutes.  The recording shall be 
retained 45 (must be at least forty-five days) or until either summary or verbatim 
transcripts have been approved as minutes, whichever is longer, after which time 
they may be erased only if permission is granted by the New Jersey Department 
of State, Division of Archives and Record Management.  All such recordings will 
be erased or destroyed in compliance with laws and rules for the destruction of 
public records. 
 
The recording may not be able to be destroyed if a subject matter, vote, or Board 
action on the recording is the subject of litigation.  The district will notify the 
New Jersey Division of Archives and Records Management when requesting 
permission that a recording be destroyed if the recording includes subject matter 
in litigation, or the district will not request permission to destroy such recording if 
the subject matter is in litigation.   
 
Recording by the Public 
 
A member of the public may record the proceedings of a public meeting of the 
Board provided the audio or video recording process complies with reasonable 
guidelines as outlined in this Bylaw.  These guidelines are adopted to ensure the 
recording of the public meeting does not interrupt the proceedings, inhibit the 
conduct of the meeting, or distract Board members or other observers present at 
the meeting. 

 
The Board will permit the use of video recording devices only when notice of 
such intended use has been given to the Board Secretary in advance of the 
meeting.  The Board Secretary or designee shall review the video recording 
guidelines with the person requesting to video record.  Prior notice is not required 
to audio record a meeting. 
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All audio and video recording devices shall be silent in operation, inoffensive, and 
unobtrusive.  Any video recording device must be located and operated 
inconspicuous locations in the meeting room as determined by the presiding 
officer of the meeting.  Prior to the meeting, the presiding officer will determine 
the location of each recording device so the video recording device can video 
record the meeting with an unobstructed view.  The presiding officer may permit 
a person wanting to video record the meeting using a small hand-held video 
recording device to sit with their video recording device in the public seating area 
of the meeting room provided the person recording and/or the recording device is 
not distracting or obtrusive to the meeting.  A person that wants to audio record a 
public meeting shall sit with their audio recording device in the public seating 
area of the meeting room and shall not be distracting or obtrusive to the meeting.  
Additional lighting shall not be used unless approved by the presiding officer 
prior to the meeting.  All recording devices must be battery operated, as the 
district cannot guarantee convenient availability or location of electric outlets in 
the meeting room. 
 
The presiding officer shall determine when the number of video recording devices 
or if an audio or video recording device interferes with the conduct of a Board 
meeting and may order that an interfering device be removed or relocated.  The 
presiding officer may also limit the number of video recording devices if he/she 
determines the number and positioning of the video recording devices will be an 
unnecessary intrusion to the meeting.  In this event, preference will be given 
based on the order in which prior notice requesting to record the meeting was 
provided to the Board Secretary. 
 
Any person who video records a public meeting in accordance with the provisions 
of this Policy shall provide the Board the opportunity to obtain a copy of the 
recording at the Board’s expense, but the Board shall have no power to edit or 
abridge the original recording. 
 
 
N.J.S.A. 10:4-14 
 

Adopted: 
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5519  DATING VIOLENCE AT SCHOOL 
 
The Board of Education believes a safe and civil environment in school is 
necessary for children to learn.  A pupil who is a victim of dating violence suffers 
academically and the pupil’s safety at school is jeopardized.  Acts or incidents of 
dating violence at school whether they are verbal, sexual, physical, or emotional 
will not be tolerated and will be dealt with in accordance with the school’s pupil 
code of conduct. 
 
All school staff members (administrative staff, instructional staff, support staff, 
and volunteers) shall take all reasonable measures to prevent acts or incidents of 
dating violence at school involving a pupil.  All acts or incidents of dating 
violence at school shall be reported to the Principal or designee in accordance 
with the provisions outlined in Regulation 5519.  A verbal report shall be made to 
the Principal or designee as soon as possible, but no later than the end of the 
pupil’s school day when the staff member witnesses or learns of an act or incident 
of dating violence at school.  A written report regarding the act or incident shall 
be submitted to the Principal or designee by the reporting staff member no later 
than one day after the act or incident occurred. 
 
School staff members are required to report all acts or incidents of dating violence 
at school they witness or upon receiving reliable information concerning acts or 
incidents of dating violence at school.  Acts or incidents may include, but are not 
limited to: those characterized by physical, emotional, verbal, or sexual abuse; 
digital or electronic acts or incidents of dating violence; and/or patterns of 
behavior which are threatening or controlling. 
 
The Board of Education, upon the recommendation of the Superintendent of 
Schools, shall adopt the guidelines and procedures outlined in Regulation 5519 
for responding to acts or incidents of dating violence at school.  The protocols 
outlined in Regulation 5519 have been established for any school staff member 
who witnesses or learns of an act or incident of dating violence at school and for 
school administrators to work with the victim and the aggressor of an act or 
incident of dating violence. 
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Dating violence statements and investigations shall be kept in files separate from 
pupil academic and discipline records to prevent the inadvertent disclosure of 
confidential information.  Every act or incident of dating violence at school that is 
reported shall be documented in an appropriate manner.  This should include 
statements, planning actions, and disciplinary measures as well as counseling and 
other support resources that are offered and prescribed to the victim or aggressor. 
 
School administrators shall implement discipline and remedial procedures to 
address acts or incidents of dating violence at school consistent with the school’s 
pupil code of conduct.  The policies and procedures specific to acts or incidents of 
dating violence at school shall be used to address the act or incident as well as 
serve as remediation, intervention, education, and prevention for all individuals 
involved.  The responses shall be tiered with consideration given to the 
seriousness and the number of previous occurrences of acts or incidents in which 
both the victim and alleged aggressor have been involved. 
 
Consequences may include, but are not limited to: admonishment, temporary 
removal from the classroom, classroom or administrative detention, in-school 
suspension, out-of-school suspension, reports to law enforcement, and/or 
expulsion.  Retaliation towards the victim of any act or incident of dating violence 
shall be considered when administering consequences to the alleged aggressor 
based on the severity of the act or incident. 
 
Remediation/intervention may include, but is not limited to: parent conferences, 
pupil counseling (all pupils involved in the act or incident), peer support groups, 
corrective instruction or other relevant learning or service experiences, supportive 
pupil interventions (Intervention and Referral Services - I&RS), behavioral 
management plans, and/or alternative placements. 
 
A pattern of behaviors may be an important sign a pupil is involved in an 
unhealthy or abusive dating relationship.  The warning signs listed in Regulation 
5519 shall educate the school community on the characteristics that a pupil in an 
unhealthy or abusive relationship may exhibit.  Many of these warning signs 
make a connection to one pupil in the relationship asserting control and power 
over the other.  Recognizing one or more signs of teen dating violence plays an 
important role in preventing, educating, and intervening in acts or incidents of 
dating violence.   
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The Board of Education shall make available to pupils and their families 
information on safe, appropriate school, family, peer, and community resources 
available to address dating violence. 
 
The Board of Education shall incorporate age-appropriate dating violence 
education in grades seven through twelve through the health education curriculum 
in alignment with the New Jersey Core Curriculum Content Standards for 
Comprehensive Health and Physical Education.  The educational program shall 
include, but is not limited to, a definition of dating violence, recognizing the 
warning signs of dating violence, and the characteristics of healthy relationships.  
 
Upon written request to the school Principal, a parent/legal guardian of a pupil 
less than eighteen years of age shall be permitted, within a reasonable period of 
time after the request is made, to examine the dating violence education 
instruction materials developed by the school district. 
 
Notice of Policy and Regulation 5519 shall appear in all district publications that 
set forth the comprehensive rules, procedures, and standards of conduct for pupils 
within the district and in any handbook. 
 
 
N.J.S.A. 18A:35-4.23a.; 18A:37-33; 18A:37-34; 18A:37-35; 18A:37-37 
New Jersey Department of Education Model Policy and Guidance for Incidents 
Involving Dating Violence – September 2011 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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6424  EMERGENCY CONTRACTS 
 
Any contract may be negotiated or awarded for a Board of Education without 
public advertising for bids and bidding notwithstanding that the contract price will 
exceed the bid threshold when an emergency affecting the health or safety of 
occupants of school property requires the immediate delivery of goods or the 
performance of services.   
 
An actual or imminent emergency must exist requiring the immediate delivery of 
the goods or the performance of the service.  Emergency contracts may not be 
used unless the need for the goods or services could not have been reasonably 
foreseen or the need for such goods or services has arisen notwithstanding a good 
faith effort on the school district to plan for the purchase of any goods or services 
required by the school district.  Under no circumstance shall emergency 
purchasing procedures be used to enter into a multi-year contract.    
 
If the School Business Administrator/Board Secretary is satisfied that an 
emergency exists, he/she shall be authorized to award a contract or contracts for 
such purposes as may be necessary to respond to the emergent needs pursuant to 
the provisions of N.J.S.A. 18A:18A-7 et seq.   
 
If conditions permit, the School Business Administrator/Board Secretary shall 
seek quotations from more than one source.  If the expenditures are expected to be 
in excess of the bid threshold, the School Business Administrator/Board Secretary 
shall attempt to obtain no fewer than three quotations. 
 
As soon as possible, but within three days of declaring the emergency, the 
Superintendent of Schools shall notify the Executive County Superintendent of 
the nature of the emergency and the estimated need for goods or services 
necessary to respond to it. 
 
When emergency conditions have eased, the School Business 
Administrator/Board Secretary shall utilize the regular purchasing system to 
obtain estimates from suppliers, vendors, and contractors for materials and/or 
services that will eliminate the circumstances that created the emergency. 
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The School Business Administrator/Board Secretary shall prepare and submit a 
final report to the Board on every occasion an emergency contract is negotiated or 
awarded in accordance with the provisions of N.J.S.A. 18A:18A-7. 
 
 
N.J.S.A. 18A:18A-7 
N.J.A.C. 5:34-6.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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8505  SCHOOL NUTRITION 

 
The Board of Education recognizes child and adolescent obesity has reached 
epidemic levels in the United States and that poor diet combined with the lack of 
physical activity negatively impacts on pupils’ health and their ability and 
motivation to learn.  The Board is committed to: providing pupils with healthy 
and nutritious foods; encouraging the consumption of fresh fruits and vegetables, 
fat-free or low-fat (1%) milk and whole grains; supporting healthy eating through 
nutrition education; encouraging pupils to select and consume all components of 
the school meal; and providing pupils with the opportunity to engage in daily 
physical activity. 
 
All reimbursable meals shall meet Federal nutrient standards as required by the 
U.S. Department of Agriculture Child Nutrition Program regulations.  All items 
served as part of an After School Snack Program shall meet the standards as 
outlined within this Policy. 
 
The following items may not be served, sold, or given out as free promotion 
anywhere on school property at anytime before the end of the school day: 
 

1. Foods of minimal nutritional value (FMNV) as defined by U.S. 
Department of Agriculture regulations; 

 
2. All food and beverage items listing sugar, in any form, as the first 

ingredient; and 
 

3. All forms of candy. 
 
Schools shall reduce the purchase of any products containing trans fats.  Federal 
labeling of trans fats on all food products is required by January 1, 2006. 
 
All snack and beverage items sold or served anywhere on school property during 
the school day, including items sold in a la carte lines, vending machines, snack 
bars, school stores, and fundraisers, or served in the reimbursable After School 
Snack Program, shall meet the following standards: 
 

1. Based on manufacturers nutritional data or nutrient facts labels: 
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a. No more than eight grams of total fat per serving, with the 
exception of nuts and seeds. 

 
b. No more than two grams of saturated fat per serving. 

 
2. All beverages shall not exceed 12 ounces, with the following 

exceptions: 
 

a. Water. 
 

b. Milk  
 
Schools shall make potable water available to children at no charge in the place 
where lunch meals are served during the meal service.  Schools may offer water 
pitchers with cups on tables and/or make potable water available for pupils to fill 
their own cups or water bottles by means of a water faucet or water fountain that 
is available without restriction in or near the location meals are served.  A faucet 
or fountain outside the cafeteria is acceptable as long as pupils can request and 
receive permission to access the faucet or fountain.   
 
Schools may not serve any whole milk or any reduced fat milk (2%).  Schools 
may only serve fat-free milk, low-fat (1%) milk, fat free or low fat lactose 
reduced/lactose free milk, fat-free or low-fat buttermilk, or acidified milk or fat-
free or low-fat acidified milk.  Schools must offer at least two choices of these 
milks.  These approved milk products may be either white or flavored milk 
varieties.  All milk products must be pasteurized fluid milk that meets the State 
and local standards, as currently required in 7 CFR Part 210.10(m)(1)(ii). 
 
In elementary schools, 100% of all beverages offered shall be milk, water, or 
100% fruit or vegetable juices. 
 
In middle and high schools, at least 60% of all beverages offered, other than milk 
and water, shall be 100% fruit or vegetable juices.  No more than 40% of all ice 
cream/frozen desserts shall be allowed to exceed the standards in this Policy for 
sugar, fat, and saturated fat. 
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Food and beverages served during special school celebrations or during 
curriculum related activities shall be exempt from this Policy, with the exception 
of foods of minimal nutritional value as defined by USDA regulations. 
 
This Policy does not apply to: medically authorized special needs diets pursuant 
to 7 CFR Part 210; school nurses using FMNVs during the course of providing 
health care to individual pupils; or special needs pupils whose Individualized 
Education Plan (IEP) indicates their use for behavior modification. 
 
Adequate time shall be allowed for pupil meal service and consumption.  The 
school district shall provide a pleasant dining environment for pupils, and schools 
shall attempt to schedule physical education or recess before lunch whenever 
possible. 
 
The school district’s curriculum shall incorporate nutrition education and physical 
activity consistent with the New Jersey Department of Education Core 
Curriculum Standards. 
 
The Board of Education is committed to promoting this School Nutrition Policy 
with all food service personnel, teachers, nurses, coaches, and other school 
administrative staff so they have the skills needed to implement this Policy and 
promote healthy eating practices.  The Board will work toward expanding 
awareness about this Policy among pupils, parent(s) or legal guardian(s), teachers, 
and the community at large. 
 
 
N.J.A.C. 2:36-1.7(a); 2:36-1.7(b) 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
 

 


